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TONG CUC THUE CONG HOA XA HQI CHU NGHIA VIET NAM
CUC THUE TP. HO CHI MINH Péc lap - Tu do - Hanh phiic
S6: 7097/CT-TTHT TP. Ho Chi Minh , ngay 03 thang 11 nam 2010

VIV Thiét ké mau héa don tr in, ddt
in theo quy dinh tai Théng tw s6
153/2010/TT-BTC ngay 28/9/2010
Ciia B¢ Tai Chinh hudng dan vé
hoa don ban hang hoa, cung ung
dich vu
Kinh giri : Nguoi ndp thué

Ngay 28/9/2010, B6 Tai Chinh d4 ban hanh Thong tu sé 153/2010/TT-BTC hudng dan thi hanh
Nghi dinh s 51/2010/ND-CP ngay 14/05/2010 cua Chinh phu quy dinh vé& héa don ban hang
hoa dung tng dich vu. Dé ngudi ndp thué thude doi tuong tu in hoa don, dat in hoa don thiét ké
mau hoa don ding quy dinh. Cuc Thué TP. luu ¥y mot s6 diém nhu sau:

I/ V& cac ndi dung trén héa don di lap quy dinh tai Piéu 4 Thong tw s6 153/2010/TT-BTC
1/ V@ cac ndi dung bit budc trén héa don:
1.1) Tén loai hoa don

Tén loai hoa don thé hién trén mdi to hoa don. Vi du: HOA PON GIA TRI GIA TANG, HOA
DON BAN HANG, ...

Truong hop hod don con dung nhu mot ching tr cu thé cho cdng tac hach toan ké toan hodc ban
hang thi cé thé dat thém tén khac kém theo, nhung phai ghi sau tén loai hoa don véi ¢d chit nho
hon hodc ghi trong ngodc don.

Vi du: HOA DON GIA TRI GIA TANG - PHIEU BAO HANH, HOA DON GIA TRI GIA
TANG (PHIEU THU TIEN). ..

Déi v6i hod don xuét khu, thé hién tén loai hoa don la HOA DPON XUAT KHAU hoic tén goi
khac theo thong 1€, tdp quéan thuong mai. Vi du: HOA DON XUAT KHAU, INVOICE,
COMMERCIAL INVOICE...

1.2) Ky hiéu miu sé hoa don va ky hiéu hoa don.

a) Ky hiéu mau sé hoa don 1a thong tin thé hién ky hiéu tén loai hoa don, sb lién, sé thir tr miu
trong mot loai hoa don. Ky hiéu mau hoa don c6 11 ky tu

+ 2 ky tu dau thé hién loai hoa don: HQa don GTGT: 01; Hoa don ban he‘tng: 02; hoa dqn xuaflt
khau: 06; hoa don ban hang (danh cho t6 chire, c¢a nhén trong khu phi thué quan): 07; Phiu xuat
kho KVCNB: 03; Phic¢u xuat kho GHDL: 04;

+ 4 ky tu tiép theo thé hién tén hoa don: Hoa don GTGT: GTKT; Hoa don ban hang: GTTT; Hoa
don ban hang (danh cho t6 chure, ca nhan trong khu phi thué quan): KPTQ; Hoa don xuét khau:
HDXK; Phiéu xuit kho kiém van chuyén noi bo: XKNB, Phiéu xuét kho giri ban hang dai ly:
HGDL

+ 1 Ky tu tiép theo thé hién s lién cia hoa don

+1kitu tiép theo 1a /> dé phan biét s6 1ién véi sb thir tu ctia mau trong mot loai héa don.

+ 3 kitu tiép theo 1a sb thtt ty ciia miu trong mot loai hoa don. Vi du:

Ky hiéu 01GTKT2/001 duogc hiéu 1a: Mau thir nhat cia loai hoa don gia trj gia ting 2 lién.
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Ky hiéu 02GTTT3/002 dugc hiéu 1a: mau thir hai ctia loai hoa don ban hang 3 lién.
Ky hiéu 03XKNB2/001 dugc hiéu 1a: Mau thir nhét cua loai phiéu xuat kho kiém van chuyén noi
bo 2 lién.
- DPOi v6i tem, vé, theé: Bt budc ghi 3 ky tur dau d¢ phan biét tem, vé, thé thude loai hoa don gia
tri gia ting hay hoa don ban hang. Céc thong tin con lai do t6 chirc, ca nhan ty quy dinh nhung
khong vuot qua 11 ky tu. Cu thé:

Ky hiéu 01/: d6i voi tem, vé, thé thudc loai hoa don GTGT

Ky hiéu 02/: d6i voi tem, vé, thé thudc loai hoa don ban hang

b/ Ky hi¢u HP 1a dau hi¢u phan biét HD bang h¢ thng chir céi tiéng Viét va nim phat hanh HD.
Ky hi¢u HDP ¢6 6 ky tu d6i voi HP cua cac to chirc, ca nhan ty in va dat in va 8 ky tu doi voi Hb
do Cuc Thué phat hanh.

+ 2 ky ty ddu dé phan biét cac ky hiéu hoa don.

Ky tu phan biét 1a hai chit cai trong 20 chit cai in hoa ctia bang chit cai tiéng Viét bao gdm: A, B,
C1 Dl E1 Gl H1 K1 Ll Ml Nl Pl Ql Rl Sl Tl Ul Vl Xl Y;

+ 01 ki ty tiép theo 1a “/” dé phan biét ky hiéu voi nam thong béo phat hanh hoa don.
+ 3 ky tu tiép theo thé hién nam thong bao phat hanh hoa don va hinh thirc hoa don.
Niam thong bao phat hanh ho4 don dwogc ghi hai sb cubi ciia ndm thong bao phat hanh;

Ky hiéu cua hinh thicc hoa don: str dung 3 ki hiéu: E: Hoa don dién tir, T: Hoa don tu in va P:
Hoa don dat in ;

Thi du:

AA/11E: 1a HD dién tir, ky hi€u AA dugc phat hanh nam 2011;
AB/11T: 1a HD tu in, ky hi¢u AB dugc phat hanh nam 2011;
AA/12P: 1a HD dat in, ky hi€u AA duoc phat hanh nam 2012.

Truong hop ngudi ndp thué thong bdo phat hanh hoa don ty in hodc dat in theo quy dinh tai
Théng tu s6 153/2010/TT-BTC trong ndm 2010 dé st dung trong ndm 2011 thi ndm thong bao
phét hanh cac loai hoa don nay phai thé hién 1a nam 2011, tir ndm 2011 phai thé hién nim thong
bao phat hanh hoa don theo diing quy dinh néu trén.

1.3/ S6 hoa don: ghi bang day sd tw nhién lién tiép trong cling mot ky hiéu hoa don, bao gom 7
chir so.

1.4/ Lién hoa don: Mdi s6 hoé don phai ¢6 tir 2 lién tro 1én va toi da khong qua 9 lién, trong d6 2
lién bat budc:

Lién 1: Luu;

Lién 2: Giao cho khach hang;

Céc lién tir lién thar 3 tro di dugc dat tén theo cong dung cu thé ma ngudi tao hoa don quy dinh.
1.5) Tén, dia chi, m4 sb thué cua nguoi ban;

1.6) Tén, dia chi, m4 s6 thué cua nguoi mua;

1.7) Tén hang héa, dich vy; don vi tinh, s6 lugng, don gia hang hod, dich vy; thanh tién ghi bing
SO va bang chi.
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D61 v6i hoa don GTGT, dong don gid la gia chua c6 thue GTGT va phdi c6 dong thué suat thue
GTGT, so tién thué¢ GTGT, tong so tien phai thanh toan ghi bang s6 va bang chi.

Truong hop ngudi ndp thué kinh doanh nhiéu chung loai hang héa, dich vu, khi 14p hoa don phai
the hién nhiéu chung loai hang héa, dich vu thi tai Chi tiéu “Tén hang hda, dich vu; don vi tinh,
sb lugng, don gia hang hda, dich vu; thanh tién ghi bang s6 va bang chit” ¢6 thé bd sung chi tiéu
s6 thir ty “STT” theo dang cot dé tién theo ddi.

Truong hop ngudi ndp thué thude ddi tuong nop thue GTGT theo phuwong phap khiu trir ban
hang héa, dich vu trong ndi dia co nhiéu mirc thué suat thue GTGT khac nhau (st dung hoa don
GTGT), ¢6 nhu cau thé hién hang hoa, dich vu c6 thué suat‘ khac nhau trén cung mot to hoa don,
thi chi tiéu “Thué sudt GTGT” va “ Tién thué GTGT” c6 thé thiét ké theo dang cot.

1.8/ Nguoi mua, nguoi ban ky va ghi rd ho tén, ddu ngudi ban (néu co) va ngay, thang, nim lap
hoa don.

1.9/ Tén tb chirc nhan in hoa don

Dbi v6i hoa don dat in, trén hoa don phai thé hién tén va ma sb thué cia to chirc nhan in trén
tung to hoa don, bao gom cé truong hop to chirc nhan in hda don quyét dinh in hoa don dé tu st
dung.

2/ Thir tw cac chi tiéu bt budce trén mot to héa don:

Tfll'r tu sép xép cac chi tiéu bat budc trén mot to hoa don,’ nguoi ndp thué c6 thé tham khao céc
mau hoa don tham khao quy dinh tai phu luc 5 Thong tu s6 153/2010/TT-BTC. Riéng:

Thir tu chi tidu “Tén, dia chi, ma s6 thué ngudi ban” co thé dat trudc hodc sau cac chi tiéu “Tén
loai hdéa don”, “Ky hiéu mau s6 hda don va ky hiéu hdéa don”, “Tén lién hdéa don”, “So thir tu hoa
d0,n79

Truong hop ngudi ndp thué c6 cac don vi truc thudc (chi nhanh, cira hang ... ) truc tlep ban hang

thi tén, dia chi, mé s6 thué cac don vi tryc thudc phai dit sau tén, dia chi, ma s6 thué tru s¢ chinh
(phia dudi hoac bén canh phia bén phai tén tru s¢ chinh)

3/ Vé cac ndi dung khong bit budc ciia hoa don:
Theo quy dinh tai diém 2 Diéu 4 Thong tu s6 153/2010/TT-BTC thi:

“a) Ngoai noi dung bit budc theo hudng dan tai khoan 1 Diéu ndy, to chirc, c4 nhan kinh doanh
6 thé tao thém cac théng tin khac phuc vu cho hoat dong kinh doanh, ké ca tao 16-g6, hinh anh
trang tri hodac quang céo.

b) C& chir ctia cac thong tin tao thém phai nho hon ¢& chit nho nhit cia cic ndi dung bét budc.

c) Cac thong tin tao thém phai dam bao phU hop véi phap ludt hién hanh, khong che khuat, 1am
Mo céac ndi dung bat budc phai co6 trén hoa don.”

3.1/ Trudng hop tb chtre, ca nhén kinh doanh tao héa don ty in, dat in c6 tao thém 16-g0, hinh
anh trang tri (bao gom cé 16-g6, hinh anh trang tri bang chir) thi 16-g0, hinh anh trang tri khong
bt budc phai nho hon ¢& chit nho nhit ctia cic ndi dung bat bude. Vi tri dat cac noi dung khong
bit budc trén to hoa don (16-gd, hinh anh trang tri, quang cdo,....) do to chirc, ca nhan kinh
doanh tao hoa don quyét dinh.

3.2/ Truong hop t6 chirc, ca nhan kinh doanh tao héa don ty in, dit in muon tao thém hinh anh
quang cdo: néu tao mat trudc cua to hoa don thi phai ¢am bao nguyén tic quy dinh tai diém 2
Diéu 4 Thong tu s6 153/2010/TT-BTC, néu tao mit sau cia t& hoa don thi khdng bit budc phai
dam bao nguy@n tic quy dinh tai diém 2 Piéu 4 Thong tu sb 153/2010/TT-BTC.
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11/ Mot so van de khac:

1/ V& kich thuéc, hinh thirc va cac ndi dung khong bt budc cia hoa don: kich thude, hinh thirc
va c&c ndi dung khong bit budc ciia hda don tu in hodc dit in do nguoi ndp thué tu quyét dinh
nhung phai dam bao doc dugc cac ndi dung cua cac chi tidu bat budc trén hda don. Trudng hop
cung mét loai héa don (héa don GTGT, ...) ngudi ndp thué thé hién nhiéu mau hoa don cé kich
thude, hinh thirc va cac ndi dung khong bat budc ciia hoa don khac nhau thi phai c6 ky hiéu mau
khac nhau

2/ V& s6 Iugng sd héa don trong mdt quyén hoa don:

Déi véi hoa don do nguoi nop thue dit in dé sir dung thi s6 luong so hoa don trong mot quyén
hoa don do ngudi ndp thué tu quyét dinh, khong bit budc phai 1 50 sb trong mot quyén hoa don.

3/ Truong hop hoa don xut khau khong sir dung tiéng Viét, sir dung ngdn ngir tiéng Anh, chir sb
ghi trén hoa don la cac chir s6 tynhién: 0, 1, 3, 4,5,6,7,8,9; thi cach dat déu phan cach sau chir
so hang nghin, tri¢u, ty, nghin ty, triéu ty, ty ty va co ghi chir s6 sau chir s6 hang don vi (sb thap
phan) dugc thé hién theo nguyén tic dat diu cia tiéng Anh

pé nghi nguoi ndp thué thudc ddi tuong tu m hoa don hoac dat iq hoa dgn gén ~cﬁ: Thong tu )
153/2010/TT-BTC va ngi dung ctia Cuc Thué TP tai van ban nay dé tu thiét ké mau hdéa don theo
dang quy dinh.

Cuc Thué TP. théng bao dé ngudi ndp thué biét va thuc hién./.

KT/CUC TRUONG

Noi Nhén : PHO CUC TRUONG

- Nhu trén ;

-TCT (VuCS, VuPC)

- Lanh dao Cuc

- P. Phap ché, P. An chi

- Céc CCT quan, huyén

- Cé4c Phong kiém tra thudc Cuc
- Luu (HC, TTHT).

Nguyén Trong Hanh



